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Associated Fire Fighters of Matteson Local 3086
Honor Guard Guidelines

In 2001, members of the Associated Fire Fighters of Matteson, Local 3086 found it in the best interest of the Local to help honor our fallen brothers and sisters. To accomplish this, they joined the Associated Fire Fighters of Illinois (AFFI) Honor Guard. The Associated Fire Fighters of Matteson Honor Guard shall, from this point forward, be recognized as a standing committee of Local 3086. The following addresses the guidelines under which the Associated Fire Fighters of Matteson Honor Guard shall operate. Any activity not referred to in these guidelines shall be governed by the AFFI  Bylaws, or dealt with on a case-by-case basis if not covered by said guidelines. It shall be understood that the intent of both Honor Guards is to support the families of our fallen brothers and sisters.

I. Unit Commander

A The President of the Local shall appoint one active member of the Honor Guard to serve as the chair of the committee who shall act as the Unit Commander.

B. The Unit Commander shall be responsible for coordinating and overseeing all

     Honor Guard activities. The Unit Commander shall be the responsible party

     for all state notifications, and shall make notification to all Honor Guard

     members as to time and place they are needed.
 
 

C. The Unit Commander shall coordinate with, and assist, the President of the 

     Local in the event of the death of a member.

D. The Unit Commander shall maintain the “Member’s Last Wishes” file on each
     member of the Local.

E. The Unit Commander shall appoint the following:


1. First Shirt


2. Training Officer    

F. The Unit Commander may appoint any additional positions as needed.

II. First Shirt

A. The First Shirt shall assist Unit Commander in all listed aspects of the Unit

     Commander's duties. The First Shirt shall fill the position of the Unit

     Commander in his/ her absence. 

III. Training Officer

A. The Training Officer shall be responsible for maintaining all training and

     attendance records for Honor Guard members. He/ She shall be responsible for

     posting all upcoming training events.

B. The Training Officer shall maintain the Honor Guard book of guidelines.

C. The Training Officer shall maintain the card file for hours worked for the

     Honor Guard as said in Section 8. 

IV. Membership

A. Any member of the Local, who is in good standing, shall be eligible to apply   for membership. Application shall be made in writing to the Unit commander prior to the November meeting of the Honor Guard.

B. By AFFI rules, all applicants must attend the induction ceremony at the Annual Convention to be recognized as a member of the AFFI Honor Guard.

C. No one shall be discouraged from joining, and there shall be no limit to the amount of members on the Honor Guard.

V. Training

A. Each member shall attend a minimum of four functions annually, excluding activations and Convention, to be considered an "active" member of the Honor Guard. “Annual” shall be defined as running from one AFFI Honor Guard Convention to the next.
B. Any member who does not make the above listed in Section A shall be considered an "in-active" member of the Honor Guard, and shall not be reimbursed by the local for convention costs, nor be entitled to duty coverage when provided by the Village or the Local.
C. Each member shall make every effort to attend the Annual AFFI Honor Guard Convention.

D. Each member shall arrange for his/her own duty coverage for all trainings, and

     the Annual Convention.

VI. Meetings

A. The Honor Guard shall hold two unit meetings per year. Said meetings shall occur in April and November. The Unit Commander shall notify members of  these meetings in a timely manner.

B. Special meetings may be called by any two members of the Honor Guard.

     Requests shall be put in writing to the Unit Commander giving as much notice

     as possible. The Unit Commander may also give invitation to the Executive

     Board and the President of the Local, as he/she deems necessary.

VII. Activations

A. Members shall be notified as soon as possible for any State activation.

B. The President of the Local, in conjunction with the Unit Commander, may

     request the participation of the Honor Guard in other events that are deemed

     appropriate. Participation in said events is as representatives of
     Local 3086, not as representatives of the AFFI Honor Guard.

C. In the past, the Village has provided duty coverage for on-duty Honor Guard

     members to attend activations and memorials. As long as this is the practice,

     coverage shall be provided to the on duty, active, member(s) with the
     most accumulated hours in the Honor Guard card file. If two or more members

     have the same amount of hours the member with more time on the Honor

     Guard shall receive coverage. If two or more members have the same amount

     of time on the Honor Guard, coverage shall be provided to the member with

     more seniority on the Matteson Fire Department.

D. If the Village should discontinue the practice of providing duty coverage for

     activations and memorials, Honor Guard members shall arrange for their own

     duty coverage; unless the Local should see fit at that time to provide duty

     coverage for them.

VIII. Hours Worked for Union Related Business

A. Hours spent on Honor Guard related business shall be tabulated and turned

     over to the Local to be considered towards hours worked.



B. The Training Officer shall keep a record of all hours worked by each member.

IX. Uniform

A. The uniform of the Honor Guard shall consist of the following:

 
1. 
1 pair of polyester navy blue pants, with ½” red “blood” stripe
2.
1 polyester navy-blue button down long sleeve shirt for firefighters, and white polyester button down long sleeve shirt for officers (patches are optional)

3.
1 pair of black dress socks

4.
1 solid black tie (no print or designs allowed on tie)

5.
1 pair of black leather shoes (highly polished, or patent [preferred])

6.
1 black leather belt (patent preferred)
 

7.       1 class A dress coat with the following:

a).
Matteson Fire Department logo and the AFFI Rocker shall be  placed on the left arm with the rocker above the logo one inch from the seam.

b) The American Flag with silver trim and the Union facing forward shall be placed on the right arm one inch from the seam.

8. 
1 class A uniform hat with the Matteson Maltese cross or ranking officer badge

9.
1 pair of white dress gloves

10. 
1 polished nameplate. It may include rank on top line, with the first initial and last name under the ranking position. (i.e. Firefighter/ Paramedic, Lieutant etc.)

11.       1 Matteson Fire Dept. badge. Honor Guard badge may be

            substituted.

12.      Aiguilette per AFFI guidelines.

13.      Any items that are issued by the AFFI Honor Guard along with any     

           additional items that are approved by the Unit Commander.

X. Wear of the Uniform

A. While acting as a member of the AFFI Honor Guard, the above uniform shall

     be worn in accordance with the AFFI Honor Guard Guidelines. 

B. While acting as a member of the Local 3086 Honor Guard, the above uniform   

     shall be worn. All cords on the aiguilette shall be worn under the arm.

C. The department issued powder blue dress shirt, and department issued dress

     pants, shall be worn while on department assignment, unless the Honor Guard 
     is participating as a unit.

D. When not on Honor Guard activity, all patches, pins, and aiguilette may

     remain on the dress blouse as specified in the departmental SOD.
XI. Amendments

A. These guidelines shall be amended, as needed, by the committee.



Adopted November 14, 2003



Amended April 27th, 2005



Amended November 16th, 2005



Amended November 8th, 2006



Amended April 11th, 2007
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