ASSOCIATED FIREFIGHTERS OF MATTESON LOCAL 3086

CONSTITUTION AND BY-LAWS

ARTICLE i- ORGANIZATION

SECTION 1.   Name – The Name and Number of this organization shall be: Associated Fire Fighters of Matteson, Local 3086 of the International Association of Fire Fighters.

SECTION 2.   Definition of “Local” and International” – References in this “Constitution and By-Laws” to “Local” or “Local Union” shall refer to the Local as set forth in Section 1 above, and references to “Association” or “International” shall refer to the International Association of Fire Fighters.

SECTION 3.    Gender – Whenever the male gender is referenced, the term shall be interpreted to mean and apply to both males and females equally.

SECTION 4.   Recognition – This Local Union, its officers, representatives and members, shall recognize, observe and be bound by the provisions of the “Constitution and By-Laws of the International Association” and the interpretations rendered by the International General President, the resolutions, decisions and directives of the Executive Board or officers of the Association when made in conformity with the authority granted by the “Constitution and By-Laws of the Association”, and the resolutions adopted and the policies established by the delegates at conventions.  Article XIII of the “Constitution and By-Laws of the Association” is recognized as providing the basic rules governing this Local.

                                                 ARTICLE II-jurisdiction

SECTION 1. Jurisdiction – Jurisdiction shall be as follows:  All sworn or commissioned full-time fire department members engaged in fire suppression, emergency medical services, rescue, and inspectional services, excluding the Deputy Fire Chief and the Fire Chief.

ARTICLE III- membership

SECTION 1. Membership – The Membership of this organization shall consist of active and retired status.  Anyone eligible for membership in this Local shall not be refused membership or, upon acceptance, be discriminated against because of race, color, gender, sexual orientation, creed or national origin, or by reason of disability. Any person of good moral character who at the time of making application is engaged in service within the jurisdiction of this local, as given in Article II, will be eligible for active membership.

SECTION 2. Active – Any person who at the time of making application is engaged in service within the jurisdiction of this Local, as given in Article III, Section 1 “Membership”, has paid in full the initiation dues as set forth in Article XIII, Section 1 “Initiation Fees”, will be eligible for active membership.

SECTION 3. Retired– Retired members may obtain active status within the Local upon payment of ½ per capita dues and shall enjoy all the rights of active membership except the right to vote on contract topics or hold office within the local. Members who have retired from this union or who have otherwise withdrawn as members in good standing may be allowed to return to this local union within 365 days as active retired members.

SECTION 4. Maintenance of Good Standing – Membership in good standing includes any person who has fulfilled the requirements for membership in this Local, has attended at least one union meeting per fiscal year, who has not voluntarily withdrawn, who has not become ineligible for continued membership, who is not serving suspension or expulsion as provided in the Constitution and By-Laws of the International Association of Fire Fighters or the Constitution and By-Laws of this Local.

SECTION 5. Separation – When any member in good standing is separated from the fire service, the local union may allow said member to retain his/her active membership or, in lieu thereof, upon request of said member, shall issue a withdrawal card. This local union may issue withdrawal cards only to those members who leave the fire service or EMS in good standing or who are precluded by law or local ordinance or contractually from maintaining union membership by virtue of their fire department position. A former member holding a valid withdrawal card will not be charged a reinstatement fee upon reentry into the organization. A member who is duly elected as an officer of the International Association of Fire Fighters, or elected or appointed as a representative of or to an affiliated labor organization, shall retain his/her active membership in this local.

SECTION 6. Delinquent Members – Members who fail to pay their dues or assessments by the fifteenth (15th) day following the month such dues are payable, shall be notified by the Local Treasurer that they are delinquent and will be automatically suspended and lose their good standing if payment is not made within sixty (60) days following such notification.  Delinquent and suspended members are not entitled to voice or to vote, in the Local or in the affairs of the International. 

           ARTICLE IV - officers

SECTION 1. Officers – The officers of this Local shall consist of a President, Vice-President, Secretary, Treasurer, and one (1) Trustee.  These members make up the Executive Board. 

SECTION 2. Duties of the President – The President shall be the chief executive officer of this Local.  He shall preside at all meetings of members of the Local and all meetings of the Executive Board.  He shall enforce strict observance of the Constitution and By-Laws of the International as this document relates to the Local, and the Constitution and By-Laws of the Local.  He shall perform all other duties that may be prescribed from time to time by the Executive Board or members of the Local.  He shall appoint the standing committees and such special committees as needed.  The President shall be an ex-officio member of all committees.  He shall have general supervision of the activities of the other officers and chairman of committees.  The President shall discharge on behalf of the Local such duties as may be imposed upon him by applicable law including the execution and filing of any reports to Federal or State authorities, and shall cause to be maintained by the Local such records as the law requires to be kept in support of reports filed by it. 

SECTION 3. The Duties of the Vice-President – The Vice-President shall assume and discharge the duties of the President in his absence, when called upon by the President.  If the office of the President becomes vacant, the Vice-President shall be acting President until the office of the President is filled.

SECTION 4. Duties of the Secretary  – The Secretary shall have custody of all documents, records, books and papers belonging to the Local, except as may be otherwise provided by the Constitution and By-Laws.  He shall keep an accurate record of meetings of the Local and the Executive Board, of which he shall be the Secretary.  He shall attest all official documents with his signature and the seal of Local.  He shall maintain the official list of members in good standing, which shall be kept accurately and on a current basis. He shall maintain the Card System as prescribed in Article XIV, Section 6 “Card System”. The Secretary shall discharge on behalf of the Local such duties as may be imposed upon him by applicable law including the execution and filing of any reports to Federal or State authorities, and he shall cause to be maintained by the Local such records as the law requires to be kept in support or reports filed by it.

Prior to each August meeting the Secretary, for the purpose of electing an auditing committee shall provide a ballot listing all members in good standing who do not currently hold an executive officer position. The top three members receiving the greatest number of votes shall be recognized as the auditing committee, the chairman of the committee shall be the member receiving the most votes. In cases of a tie the President will select the member(s) to serve on the committee. The election shall take place in accordance with Article XI- Ballot Voting.

SECTION 5. Duties of the Treasurer -The Treasurer shall receive all money due to the Local, from whatsoever source, and shall disburse the same only by check cosigned by the President, Vice-President, Secretary and/or Treasurer in conformity with a vote of the Local.  He shall maintain and keep current a record of members with their dues payments, assessments and all financial transactions promptly and accurately entered.  He shall be prepared to exhibit receipts and vouchers upon the audit of his books.  He shall forward the annual audit of the Local to the International General Secretary/Treasurer, over the seal of the Local. He shall provide a written financial report to the membership at all regular scheduled meetings. The Treasurer each August meeting shall provide receipts and vouchers to the auditing committee. The audit shall be completed by September 1st, and reported to the membership at the September meeting.

SECTION 5.   Duties of the Trustee – The Trustee shall be kept abreast of union business and carry out the duties of the Executive Board as prescribed in Article IV, Section 7.

SECTION 6.    The Executive Board – The Executive Board, in order of succession, shall consist of the President, Vice-President, Secretary, Treasurer, and one (1) Trustee.  It shall be the duty of the Executive Board to exercise the general supervision and control of the invested funds and property of the Local.  It shall have the authority to act in the name of the Local during intervals between meetings and be authorized to make expenditures not to exceed $ 1000, such acts being subject to confirmation by the membership at the next meeting of the Local. Exception to this shall be in the case of contract enforcement, which must have approval of the majority of the Executive Board. It shall provide for an annual audit of the Treasurer’s books.  It shall meet at the call of the President or on call signed by four (4) of its members.

SECTION 7.    Bonded – The President, Vice-President, Secretary and Treasurer of the Local who handle funds or property of the Local shall be bonded in such amounts as may be required by the Board of Trustees and the International General Secretary/Treasurer, in compliance with applicable law.  The expense of the first $5000.00 of Bond shall be borne by the International.  If additional bond is necessary, the Local shall pay the additional premium. The local shall have sufficient bond to cover at least ten (10%) percent of it’s current liquid assets.

SECTION 8. Authorized Signatures – Four (4) members shall be authorized to sign Local checks.  The President, Vice-President, Secretary and the Treasurer shall be the authorized members. Two (2) signatures shall be necessary on any Local check.

SECTION 9, Emeritus Status Emeritus Status shall carry with it ex officio lifetime membership in the Associated Firefighters of Matteson Local 3086. This position shall also carry with it the duty on the 

part of the Emeritus Member to advise and consult with the Local President and/or the Executive Board upon request when such service is desired in the best interests of this Local. This position shall enjoy all rights of active membership except the right to vote on contract topics or hold office within the Local. Status is granted by a two-thirds affirmative vote of the voting members following an Emeritus resolution. The Emeritus Member shall if desired, maintain retired active status within the State and International organizations at no cost to them.
 As of August 6, 2003, Michael Gericke will be recognized as Secretary/Treasurer Emeritus.
                                                   ARTICLE V- nominations

SECTION 1. Nominations – The nominations shall be made at the regular meeting in February. In the event no regular meeting is held in February, a special meeting shall be held for the purpose of making nominations.  Any member in good standing, who is reasonably expected to meet the minimum qualifications as set forth in these by-laws, by the start of the office’s term, can be nominated for that office. The President shall appoint an election committee at the time nominations are completed. Each member in good standing shall be given at least fifteen (15) days advance notice, in writing of the date, time and place at which nominations shall be made, and at least fifteen (15) days advance notice, in writing, of the date, time and place at which elections shall be held.

SECTION 2. No elective officer shall hold more than one office at the same time, nor shall any candidate’s name appear more than one time on any ballot for election.

SECTION 3. Letter to Accept Nomination – A letter of intent to accept a nomination, from an absent member, for a specific office(s) must be tendered to the President prior to the call to order of the meeting at which nominations are made.

                                   ARTICLE VI- qualifications for nomination

SECTION 1. Qualifications – A member in good standing must meet the following qualifications to hold office.

a) President:  Must have been a member in good standing for a minimum of 1 year.

b) Vice-President:  Must have been a member in good standing for a minimum of 1 year.

c) Secretary:  Must have been a member in good standing for a minimum of 1 year.

d) Treasurer:  Must have been a member in good standing for a minimum of 1 year.

e) Trustee:  Must have been a member in good standing for a minimum of 1 year.

All nominees must be off department probation.

ARTICLE VII- terms of office and vacancies

SECTION 1. Terms of Office – The officers shall be elected as follows:  The President and the Secretary shall be elected in the odd years for a two (2) year period.  The Vice-President, Treasurer and the Trustee shall be elected in the even years for a two (2) year period. An officer’s term shall expire at the time their successor takes office as described in Article XIII- Elections, or removed from office as provided in Article X, Section 2- Removal From Elected Positions.

SECTION 2.Vacancies – Should a vacancy occur in any elected office of the Local by reason of death, resignation, removal of the incumbent, or leave of absence, the Executive Board shall elect a successor by majority vote of the Officers, no later than forty-five (45) days from the date the office is vacated.  The successor shall hold office until the next election for the position affected, as referenced in Article VII, Section 1, “Term of Office”.

SECTION 3. Rights of Candidates – Every candidate for office shall have the right to request distribution of campaign literature, by mail or otherwise, to all members in good standing, at the candidates’ own personal expense.  “A candidate for office” includes a candidate for membership on the Executive Board.  There shall be no discrimination in favor of or against any candidate with regard to the use of membership lists.

SECTION 4. Use of Funds Prohibited in Elections – No funds received by this Local through initiation fees, dues or assessment or otherwise, shall be contributed or applied to promote the candidacy of any person in election of officers.

This section does not prevent the expenditure of Local funds for notices, factual statements or issues and other necessary expenses to conduct elections so long as they do not involve promotion of any candidate.

ARTICLE VIII- elections

SECTION 1. The Election of Officers – The election of officers shall be at the regular meeting in April, with the duties of each office to be taken over after the meeting is called to order during the next regular meeting except in the case of a vacancy, then the newly elected officer shall take office immediately. If no regular meeting is held in April, a special meeting shall be held for the purpose of elections. There shall be a minimum of 21 days between meetings prior to new officers taking their respective positions. The purpose of this is to allow for a transition period between the outgoing and new officer.

SECTION 2. Election by Secret Ballot – The election will be held by secret ballot.  Nominees must receive at least fifty (50) percent of the votes cast, including absentee ballots, in order to be elected.  Voting will continue until a fifty (50) percent total is reached.  Nominees may withdraw to help arrive at the required total.  There shall be no voting by proxy or write-in voting in the election of Local officers. If the final ballot of any officer election results in a tie between the candidates, voting will continue until the tie is broken.  Nominees may withdraw to help break the tie.  

SECTION 3. Election By Absentee Ballot – The Election Committee Chairman shall make available official absentee ballots seven (7) days prior to the election. Any member wishing to vote by absentee ballot shall request an absentee ballot, in writing, and request excuse from the meeting per Article X, Section 5 “Power of Excuse”. Any member voting by absentee ballot must sign the sealed envelope for the ballot to be considered.  The absentee ballots shall be counted again in cases of ties or revote.

SECTION 4. Election Committee – The President shall appoint an elections committee, which shall be responsible for distributing and tabulating the ballots. Each candidate for office shall be entitled to appoint one observer who shall be permitted to witness the manner of distribution and casting of ballots and attend the meeting of the Elections Committee at which the votes are tabulated.

SECTION 5. Ballots Preserved – The Secretary shall preserve the ballots and all other records of elections for one year following such election.

ARTICLE IX- meetings

SECTION 1. Regular Meetings – Regular meetings of this local shall be held on the first Wednesday of each month, excluding January and July. The time, and location to be determined by the Executive Board.

SECTION 2. Special Meetings – Special meetings may be called by vote of a majority of the Executive Board, or at any time they are given a written request signed by four (4) voting members.  The object of the meeting must be stated in the call and no business other than the business stated in the call may be transacted.  Notice of such meetings must be given by the Secretary, a minimum of seven (7) days in advance of the special meeting.

SECTION 3. Quorum – The quorum for any meeting of this Local, either regular or special, shall be 25 percent of members in good standing, including an Officer qualified to preside (President, Vice-President, Secretary, Treasurer or Trustee).

SECTION 4. Rules of Order – All questions concerning rules of order shall be decided by the latest edition of “Roberts Rules of Order”.

SECTION 5. Agenda – Agenda will be made available seven (7) days prior to membership meetings. Any business listed on the meeting agenda for a scheduled meeting, where no quorum is present, shall be handled by the Executive Board.

SECTION 6. Reports- Officers and committee members giving a report at a meeting shall submit a written copy of their report to the meeting’s recording secretary prior to giving that report.
SECTION 8. Order of Business
1. Call to Order, purpose of the meeting and pledge of allegiance to flag.

2. Reading of minutes of previous meeting.

3. Communications.

4. Bills.

5. Reports of officers.

6.  Reports of committees.

7. Excuses, payment of fines and dues.

8. Nominations of Elections of Officers.

9. Old business.

10. New Business.

11. Roll Call. 

12. Adjournment.

ARTICLE X

SECTION 1. Misconduct and Trials – Any member charged with misconduct as defined in article XV of the International’s Constitution and By-laws shall be served with written specific charges as required by Article XVI of the International Constitution and be given a reasonable time to prepare his/her defense and afforded a hearing as provided in Article XVII of the International Constitution.

SECTION 2. Removal From Elected Positions – Any elected Officer of the Local may be removed from said position by a two-thirds majority vote of the members, for abuse of authority or misconduct in office. It must be shown that the Officer of the Local has been guilty of disloyalty or where his actions have been adverse or detrimental to the welfare of the Local.

SECTION 3. Appeals – Appeals may be made in accordance with Article XVIII of the International’s Constitution and By-Laws. Such appeal must be filed with the International General President of this Association within thirty (30) days of the action to be appealed.

SECTION 4. Reinstatement – The Suspended member may be reinstated in the Local upon payment of reinstatement fee as set forth by this Constitution and By-Laws, provided, however, that by a majority vote of the membership warrant such action. The delinquent member must also repay all back dues in order to be reinstated.

SECTION 5. Leave of Absence – Leaves of absence may be granted by a majority vote of the Executive Board for reasons acceptable to the Board. Reasons will be kept confidential. A leave of absence shall be granted for up to a three (3) month period. In the case of an Executive Board member being granted a leave of absence, the remaining Board may temporarily fill that position in accordance with Article VII, Section 2 “Vacancies”.

SECTION 6. Power of Excuse – The President shall have the power to excuse any member from Local functions, provided no objection may be raised.  In which case the majority shall rule.  Excuses shall be reported at the next regular meeting.  Any member reporting to a meeting tardy must first report to the President or designee with his excuse, and the President or his designee will rule on the member’s attendance.

                        ARTICLE XI – ballot voting (Other than elections)

SECTION 1. Voting by Secret Ballot – Ballots are used when secrecy of the members’ votes are desired.  In cases when a vote taken by ballot is necessary, a majority vote of the members present will be the action taken, except as stated otherwise in this Constitution and By-Laws.

SECTION 2. Absentee Ballots – The Secretary shall make available official absentee ballots seven (7) days prior to any vote as set forth in this Constitution and By-Laws.  Any member wishing to vote by absentee ballot shall request an absentee ballot, in writing, and request excuse from the meeting per Article X, Section 5 “Power of Excuse”. Any member wishing to vote by absentee ballot must sign the 

sealed envelope for the ballot to be considered.  The absentee ballots shall be counted again in cases of ties or revote.

SECTION 3. Ballot Procedures Not Covered – All other procedures not specifically covered by this Constitution and By-Laws, shall be governed by the latest edition of Roberts Rules of Order.

 

ARTICLE XII– delegates, alternates to conventions

SECTION 1. Election of Delegates – The number of delegates allowed by the International Constitution and By-Laws for this Local shall be elected by ballot of the members in good standing. In accordance with “Article XI” of this Constitution and By-Laws

SECTION 2. Election of Alternates – Alternates to conventions shall be elected by ballot of the members in good standing. In accordance with “Article XI” of this Constitution and By-Laws.  The credentials of delegates and alternates must certify to this method of election.

ARTICLE XIII– initiation fees, dues and assessments
SECTION 1. Initiation Fees – Initiation fees shall be paid in the amount of $250.00 for each new member. Payment may be made in up to four (4) monthly payments.

SECTION 2. Dues – Dues shall be paid either bi-weekly or monthly to the Local by each active member.  The annual dues shall be equal to 1% of a top firefighter’s salary.  These dues will be adjusted in accordance with the active contract.

SECTION 3. Assessments – Assessments may be made only in the following manner:  Each member in good standing shall be notified in writing at least forty-five (45) days in advance of the date on which the vote for an assessment is to occur.  The proposed assessment shall become effective upon a majority affirmative vote of the members in good standing, by secret ballot, including absentee ballots according to Article XI, Sections 2 and 3, at a regular or special meeting.

SECTION 4. Rate Increases – Increases in rates of initiation fees, reinstatement fees, dues or assessments shall require notice of such proposed increase to be given to the members in good standing at least thirty (30) days in advance of the date on which the vote for such increase is to occur.  The proposed increase shall become effective upon a two-thirds affirmative vote of members in good standing, by secret ballot, including absentee ballots according to Article XI, Section 2 and 3, at a regular or special meeting.

SECTION 5. Reinstatement Fees – Reinstatement fees shall be $250.00.

ARTICLE XIV – miscellaneous

SECTION 1. Fiscal year – The fiscal year shall be from the 1st of May to the 30th of April.

SECTION 2. Audit – The books and accounts of this Local shall be audited annually, and the last such report of audit shall be forwarded to the International General Secretary/Treasurer over the seal of the Local and shall include an accurate accounting of all employees within the Local Union’s Fire Department.

SECTION 3. Standing Committees –Committees shall be developed as needed by a majority vote of the executive board. The President shall appoint the chairperson of each committee. Standing Committees shall be posted on the union bulletin boards. 

SECTION 4. Special Committees – A special committee may be appointed by the President, as the need arises, to carry out a specified task, at the completion of which - that is, on presentation of its final report to the Local - it automatically ceases to exist. A special committee may not be appointed to perform a task that falls within the assigned function of an existing standing committee. Special Committees shall be posted on the union bulletin boards.
SECTION 5. Duty Coverage – Duty coverage shall be provided for the following members under the following circumstances:

1. For any member of the Contract Negotiation Committee who is on duty, during a contract negotiation sessions, coverage shall be provided for the duration of the session.

2. For Delegates and Alternates to the International Convention and/or AFFI Bi-Annual State Convention, coverage shall be provided for the dates they are scheduled to be on duty during the convention.

3. For an appointed member who attends the monthly AFFI South Cook County meetings, coverage shall be provided for the duration of the meeting.

4. For up to four (4) members attending the Legislative Conference and/or Northern District Meeting, coverage shall be provided for the dates they are scheduled to be on duty.

5. Coverage may also be provided for other occasions subject to approval by a majority vote of the Executive Board.

SECTION 6. Card System – A card system shall be maintained which keeps track of the time all members of this organization expend on union related-business and functions. Hours spent at union meetings, working duty coverage, working on committees, or while at an event for which a member is eligible to receive coverage shall be added to the cards (time shall only be added for hours spent on days individual is scheduled to be off duty). Any time spent engaged in union-related activities may be submitted to the Executive Board for approval and acceptance by a majority vote of the membership at a meeting.  These hours shall be kept available so all members can be apprised of the hours for which they have been credited. 

ARTICLE XV– amendments

SECTION 1. Authority to Amend – The Local shall have the power to change the Constitution and By-Laws from time to time, as it may deem necessary, according to the latest edition of “Robert’s Rules of Order.”

SECTION 2. Amendment Proposals – All proposals to add or change existing Constitution and By-Laws shall be presented in writing to the Local Secretary/Treasurer and each member in good standing one week prior to the next scheduled meeting.  The proposal shall state the existing Article and Section, and the proposed change or addition.  

SECTION 3. Reading of Proposals – All proposals shall be read to the membership by a member of the Executive Board at two (2) consecutive regular meetings before adoption.  Following the second reading and any discussion, a two-thirds affirmative vote of members voting, shall be necessary to amend or alter the Constitution and By-Laws. Voting will be done by secret ballot and will include absentee ballots according to Article XI Sections 2 and 3.  

 SECTION 4. Adopted Amendments – A proposed amendment to this constitution, or any by-laws made under its provisions, shall be submitted for approval to the International’s General President prior to its printing, or issuance, after it has first been adopted by the membership.

Article XVI – continuance of officers

SECTION 8.   Continuance of Officers – At the time of acceptance, all current elected officers will continue to serve until the regular election as provided in the Local Constitution and By-Laws.

ARTICLE I  – acceptance

SECTION 9.   Acceptance – This Constitution, By-Laws, and Rules of Order adopted on the latest revised date, supersedes all previous issues of the Constitution, By-Laws, and Rules of Order drawn and approved by the Associated Firefighters of Matteson, Local 3086.  Acceptance of this Constitution, By-Laws, and Rules of Order renders null and void all Articles, Sections, and Amendments of any superseded Constitution, By-Laws, and Rules of Order mentioned above except as provided herein.
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